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HOW TO START A CLUB GUIDE
ALL CLUBS

Starting and affiliating a club is a relatively simple process, simply follow the guide below:

1. Check with the Club Development Officer that there are no existing clubs which overlap with what you want to start. Contact details at end of this page.

2. Recruit a minimum of 10 Flinders Students (or more as per the membership guidelines)

3. Hold an Inaugural General Meeting (IGM) and at this meeting:

a. Adopt the Constitution (template provided)

b. Adopt the Member Protection Policy (template provided)

c. Appoint office bearers

4. Collect and email the following items to the Club Development Officer to have them approved by FlindersONE:

 FORMCHECKBOX 

Club Membership list, including Club Committee Contacts

 FORMCHECKBOX 

Club Constitution

 FORMCHECKBOX 

Member Protection Policy

 FORMCHECKBOX 

Any club logos or information required for the FlindersONE website

5. Open a Club Bank Account (with at least 2 signatories on the account)

NOTES FOR CLUBS WISHING TO INCORPORATE 

(Note this is NOT compulsory for all clubs)
WHERE/HOW

The Office of Consumer and Business Affairs (OCBA) provides the avenue for Flinders clubs to become incorporated. This is found at:
· http://www.ocba.sa.gov.au/businessadvice/associations/forms.html
· http://www.ocba.sa.gov.au/businessadvice/associations/publications.html 
WHY

Incorporation has several benefits, as well as several requirements and expectations which come of it. Information can be found at
· http://www.ourcommunity.com.au/management/view_help_sheet.do?articleid=13

Unincorporated clubs are ineligible to apply for grants from the Office of Recreation and Sport (ORS). It is suggested that if your club wishes to access these grants they need to become incorporated.

APPROVAL

FlindersONE requires a letter of application should your club wish to incorporate. This should be addressed to: GENERAL MANAGER, FLINDERSONE - It should also request any use of the name “Flinders University” in the title, as well as use of the University logo.
CONSTITUTION

All incorporated or incorporating clubs should adopt the FlindersONE constitution for Incorporated Clubs.
